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OVERVIEW

The Emissions Inventory System (EIS) is a web-based program made available by SDAPCD and
administered by Lakes Environmental Software, to facilitate the implementation of the District’s emissions
inventory programs. Operators within San Diego County are required to submit required inventory
information and review their data online; in fulfilment of the District Rule 19.3.

EIS is available for access 24 hours a day, 7 days a week during reporting periods (January -May) and
requires user’s registration to be accessed.

Follow the step-by-step instructions in this general guidance document for emissions inventory data entry
and reporting. For more details regarding particular operations guidelines, calculation methods, and
default emission factors; please refer to the District’s Emission Calculation Procedures.

For frequently asked questions visit document EIS — Frequently Asked Questions
For more details, support materials and updates, visit the Help and Support Section of this guide. This
guide is a working copy and will be updated for any EIS developments.
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HOW TO LOG INTO THE EIS PORTAL?

To use EIS portal, all prior and new EIS users will need to register with EIS Technical Support by selecting
‘Request Access’ on the EIS Login Page.

If required to report that year, EIS support team will send registration/account activation emails to all
prior EIS users, If you need access and didn’t get a registration email, contact
EIS.support@weblakes.com.

A registered user can use the link (http://eis.sandiegocounty.gov/Portal) to reach EIS log in site. User can
log in using Username and password.

San Diego APCD - Emissions Inventory System (EIS)

- Email or Login ID

San Diego County @ Fassword V

Air Pollution  Orememberme
Control District
Forgot Password? |

Request Access

Request RO Status

EIS Version 4.4.49 en-US - 25-Mow-2024

© 2012-2024 Lakes Environmental Software

Lakes

Software

Type in your email or Login ID and password to log in. If you forgot your password, click (Forgot Password) to

get a reset email.

If you need to register, please use the “Request Access” button.

If you wish to claim the Facility Responsible Official (RO) rule, please use the “Request RO Status”
button.



mailto:EIS.support@weblakes.com
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HOW TO FIX LOG IN ISSUES?

e All new or previous EIS users MUST register to be able to use EIS portal. Users can register by
selecting ‘Request Access’ on the EIS Login Page

e Contact EIS Technical Support (EIS.support@weblakes.com) for any issues with logging in to EIS
portal, including: registering, creating/modifying login information or designating a Responsible
Official (RO).

ENTERING YOUR DATA:
OVERVIEW:

4. Upload Supporting
Documents (if any)

5. Complete the
Submittal

3. Input, Upload & Save
Requested Data

1. Access EIS 2. Inputting Facility

Information

BACKGROUND: HOW EIS IS SET UP?

Every facility is presented in EIS, according to the following:

The system is built to include air emissions from all sources at the facility, whether it is a permitted
equipment or non-permitted operation.

The system divides each permitted or non-permitted operation into devices, based on processes and/or
controls, and requests reporting throughputs of materials used by these devices.

Most processes ask for a mandatory information (such as material annual usages, material maximum
hourly usages), required activity data, some optional information, and any control methods applied to
the equipment and/or process.

Permits
Facility Site or Sites as

identified in the District
records Facility-Wide/ Non

_ : Material
Permitted (Permit-1 & 0)

Devices based

. on Processes
Permit-1- for reporting 2] ;i
fadilitywide Additional pollutants and/or
in CTR Table B-2 and EICG controls
Appendix A-1

Material

Permit-0-for reporting facilitywide
PFAS : Fluorotelomer-Related

Compounds [(EICG Appendix A-1)

For more details regarding how different Permits/devices are set up, refer to the document EIS —
Frequently Asked Questions.



https://www.sdapcd.org/content/sdapcd/permits/toxics-emissions/EIS.support@weblakes.com
https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf
https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf

For details on how emissions for each type of operation/equipment is calculated, review the District’s
Emission Calculation Procedures.

VERIFYING/CHANGING INVENTORY YEAR:

The facility should first verify the inventory year on the top right corner. If the facility wishes to
change inventory year, access the Dashboards Tab on the Top Menu; then access the Start menu
from the home screen. Click the drop down menu and select the wanted year as seen below.

Dashboards Emissions Documents Settings joe.inventory@weblakes.com -
“ San Diego County -
Aiir Pollution ot m
Control District Start Dashboard Inventory: 2010 - Validation (2024 Portal Demo [25001])

Home | Start Dashboard

Inventory Preparation

Dashboards
B san ﬂ 2 | Data Entry EIQ Forms Report Submittal
( Enter Emission Inventory Data Download and submit EIQ forms in mit Completed Emission
= Excel Format - oy
Inventory Tools
El Reports Supporting Documents EE Facility Information
Emission Inventory Reports Upload supporting documents for Enter facility address and location
your submittal
Available Inventories (Current: 2010 - Validation (2024 Portal Demo [25001]))
Enter search tags. % Inventory Yepr: = 2010

Inventory

1 25001 2010 - Validation (2024 Portal Demo [25001]) Current

2 1000000 2010 - Validation (Sample Town [1000000]) Switch

akes Environmental Software | EIS Technical Support EIS Version 4.8.17 en-US - 26-Feb-2025 | User Time Zone: UTC-08:00 (America/Los_Angeles|

If there are multiple sites that need to be reported, one can switch between facilities by clicking
on the "Switch" option, as shown below.

Dashboards Emissions Documents Settings joe.inventory@weblakes.com ~ 0
“ San Diego County
Air Pollution P )
Control District ~ Start Dashboard Inventory: 2010 - Validation (2024 Portal Demo [25001])

Home / Start Dashboard

Dashboards .
Data Entry EIQ Forms Report Submittal
J Enter Emission Inventory Data d and submit EIQ forms in Submit Completed Emission
= Start nventory
Inventory Tools
El Reports Supporting Documents Facility Information
Emission Inventory Reports Upload supporting documents fo Enter facility address and location
your su al
After clicking on the “Switch”
Available Inventories (Current: 2010 - Validation (2024 Portal Demo [25001])) option, verify that the
inventory year has been
Enter search tags. (S updated to the desired one. InventShe Year: 2010
EIF ID Inventory
1 25001 2010 - Validation (2024 Portal Demo [25001])
2 1000000 2010 - validation (Sample Town [1000000]) -
i ]
L
T 2012-2025 Lakes Environmental Software | EIS Technical Support EIS Version 4.8.17 en-US - 26-Feb-2025 | User Time Zone: UTC-08:00 (America/Los_Angeles|
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INPUTTING FACILITY INFORMATION:

The facility should access the Dashboards Tab on the Top Menu then access the Start menu from the
home screen, where the "Facility Information" option should be come available, as shown below:

Dashboards Emissions Documents Settings - inninnantory@webiakes.com
g SanDiegoCounty e
&g irpoiution ¥
Control District alart Inventory: 2010 - Validation (2024 Portal Demo [25001]

Click to Collapse

Dashboards

B start ﬂ 2

Home | Start Dashboard

Inventory Preparation

, Data Entry
Enter Emission Inventary Data
While in the Dashboard,
Clicking the Start button will
enable you to see & access
the “Facility Information”
button. Click on it

Avallable Inventories (Current: 2010 - Validation (2024 Portal Demo [25001]))

Enter search tags. %

EIQ Forms

Dewnload and submit EIQ fo

Supportin

g Docum HH
Upload supporting documents for your submittal o
=

1 25001 2010 - Validation (2024 Portal Demo [25001]) Current
2 1000000 2010 - Validation (Sample Town [1000000])
1-20f2 Page 1 of 1 [10w B ooy
L m Softw Anical S fersion 4.7.18 en- User Time Zone: UTC-08:00 (AmericalLo: le

Report Submittal
Submit Completed Emission Inventary

Facility Information

Enter facility address and location

Inventory Year: 2010 v

After selecting on "Facility Information", select the edit button. Green fields will populate where the
required information should be filled out, as seen below. After filling out the information, make sure
to click on the save button.

Details of Facility

Facility: 25001 - 2024 Portal Demo

Facility Information

Street Address:

10124 Old Grove Rd

Edit Facility

Faclity: 25001 - 2024 Portal Demo

San Diess

San Diess

City:

San Diego

cA(Galformia)

- inty:
« My

_ent Site ID:

Diego County
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DATA ENTRY OPTIONS:

The Facility can choose between two main routes for submitting its data in EIS:

1. Input data directly in EIS, using either one of the two modules: Data Entry Direct or El
Questionnaire. To enter data with Data Entry Direct, click the specific Permit, then Device, and
finally the Material (Permit-> Device> Material). With El Questionnaire, all the materials are listed in
the table and each material is listed in a single row of that table, click on the specific material row to
enter data. The user must save after inputting data for each material.

2. Download the Emissions Inventory Questionnaire (EIQ) workbook from EIS, complete the
spreadsheet, and then upload it to EIS using the EIS Import functions.

The following sections will give instructions on how to use each route as well as highlight the advantages
and limitations of each.

INPUT DATA DIRECTLY INTO EIS PORTAL:

The Facility should access the Emissions tab from the Top Menu of the home screen and two modules
are available to enter data directly in EIS, as seen below:

Dashboards Documents Settings joe.inventory@weblakes.com ~ 0
San Diego County T
& ¥

Air Pollution e - DYyt
Control District Emissions - Emissions Data Inventory: 2010 - Validation (Portal Demo [2500]) - 1

ns | Emissions Data

Emissions

Data Entry Direct El Questionnaire
B Emissions Data 2 Manage device and material data for permits { Manage details f

for assigning emission calculation methods

B Data Entry Forms "

B Tools

Module (1) Module (2)
The “Data Entry Direct”is the (Full Service) The “El Questionnaire”is a good choice if
route where you can add/delete devices there is no need to add or delete
and/or materials, choose Calculation Devices/Materials. It allows you to choose
Methods, Input Data, and assignh Control Calculation Methods, input data, and
Efficiency (if any). assign Control Efficiency (if any).

012-2024 Lakes Environmental Software | EIS Technical Support EIS Version 4.4.49 en-US - 25-Nov-2024 | User Time Zone: UTC-08:00 (America/Los_Angeles)

Both modules will lead you to the Data input Platform called “Calculator Parameters & Requests”.
There is no difference between the data requested in either module.



https://www.sdapcd.org/content/sdapcd/permits/toxics-emissions/calculation-procedures.html
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While both modules will allow you to input data and choose to right calc methods the “Data Entry Direct
module has more features that you can use if needed. It allows the user to add, remove, or move
devices between facility permits (if needed). It also allows the user to add more materials and delete
those that are no longer used by the facility.

The El Questionnaire is limited to the initial facility setup created by the District and the only change
allowed is to the calculation methods. If the facility needs to add or delete devices or materials and/or
change the existing devices setup, it MUST use the “Data Entry Direct” module.

Deleting, adding, or moving permits is not allowed. If the facility wishes to review information at the
permits level, they can send an email to: APCDInventory@sdapcd.org .

Use the following steps to reach the “Calculator Parameters & Requests” platform and input data.

For guidelines regarding Specific processes/operations, refer to the District’s Emission Calculation
Procedures.

USING “DATA ENTRY DIRECT” MODULE:

Dashboards Documents Settings joe.inventory@weblakes.com 0
‘ San Diego County $:\ 1
\

&g irroliution
Control District

NS - Emissions Data Inventory: 2010 - Validation (Portal Demo [2500]) - 1
missions / Emissions Data
[Emissions
e J El Questionnaire
B Emissions Data @ Manage device and material data for permits wre - ( Manage details for assigning emission calculation methods
- - =

2012-2024 Lakes Environmental Software | E15 Technical Support EIS Version 4.4.49 en-US - 25-Nov-2024 | User Time Zone: UTC-08:00 (America/Los_aAngeles)

Select the “Data Entry Direct” Module to access the Calculation Configuration platform with all setup
levels (Permits, Devices & Materials).



mailto:APCDInventory@sdapcd.org
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g Dashibaards Emissons Bocumints Sentings fpeimvenorywetiskes.com = ()
San Diego County = = = =
% KicPallution  —— Clicking Data Entry Direct will
o] £ take you to the Calculation Inventory 2022 Inventory Production (Portal Demo-2500)-1
Configuration Page

A
Calaation Configuration

< Faciities EIF I0:2%00Current FaciiyPorai Demo . Encer facity

Here you will
see which
Levelis
active

“Permit in You will see all three

this case”

versi levels of your facili
' setup: Permits, Devices
Bt Mems:

s and Material. Clicking on
the item will activate it

Report data by selecting the correct order Permit = Device = Material to activate the "Source
Classification Code (SCC)" & “Calculator Parameters & Requests”.

-
Dashboards Emigsions D vt Settings jom et oy blases o -
San Diego County — (2}
c;\‘;rrmlll;t;z?ﬂ ' ‘ fion Inventory 2022 inventory Production (Portal Deme-250041
, Details ]
Calculation Configuration -
< Facllities EIF |L.\:.9|»-r—: Facility-Portal Demo o ter facility narr f k o
First: select the Permit Then select the Device Last: choose the material you need to update

Pasnting and Gurface casting cperatnns
uning painty, castnge, Glua, thanars,

: 2 401003 Sohes) q

1-10f1 Page 1 of1 [sv] A 1-202 Fage 1 o1 v »e

Material n

Make Sure you see the Material, scroll down to reach the “Calculator
Parameters & Requests” platform and report your data

Material 10 Material Descripth Seuree Classification Code (SCC)
Surface Coating Operations
Paper Coating

Other Not Classified




San Diego County
Air Pollution
Control District

= Details

2540 Emtrgency Dhessed Ersgene
SITE-  |Engime; model CAL4 (caterpilar
00123 _ | number XX see mare }

1-60f6 Page 1 of 1 10w

: Perhing
©100-6); serial

Page 1

Joe. inventory@weblakes com -

entory: 2010 - Validation (Portal Demao

00))- 1

1-10f1 Page 1 of 1 5w pod

Select the Source Classification
Code in pop up window that best fits
your equipment description based
onthe SCC1,SCC 3,and SCC6
description options provided.

If Source Classification Code has been pre-filled, please keep scrolling until you reached the
“Calculator Parameters & Requests” platform for data reporting.

You reached the “Calculator Parameters & Requests” platform for data reporting

e

Dashboards Emissions Documents Settings
San Diego County —
Air Pollution
Control District

=t Details

lator Parameters & Requests

Cabculator Name:

chancy (%) and Fallout Percery

i Factors Surrogate Pollutants

t (W) using the APCD rafe

10

Joe inventory @vieblakes. com -

ry: 2010 - Validation (Portal Demo [25007) - 1




USING “El QUESTIONNAIRE” MODULE:

Documents Sa
San Diegn County
Aiir Pollution
Control District

Emissions Data

Data Entry Direct

Etings joe inventony@weblakes com -

@

Inventary: 2010 - Valkdation (Partal Dems [2500]) - 1

El Questionnaire

——

-
-

®

When you access the “El Questionnaire” Module you shall see a table that list all the Sites, Permits,

Devices and Materials in your facility

Dashboards Emissions Documents Settings

Details

Each row represents one material under a specific
device under a specific permit. Each material is

Joe.inventory@weblakes.com -

Inventory: 2010 - Validation (Portal Demo [250

connected to a calculation method.

El Questionnaire Input

EIF ID: 2 Facility: Por

Materials

Air Permit Number - Site Record 1D
E—)
I |One (1) coating mamdactunng operation
[——
1 ‘ a consisting of & maxer and assocated transfer
SQUIPMENL/pepi see more >
One (1) coating marufsctunng operstion
consishng of & moer and sssocated transfer
#QUIDMERL g -
Emargancy Dusal Enging Ganerator: Perking

APCD2500-SITE-00123

APCD2500-PTO-

T hoooe APCD2500-SITE-00123 200008

APCD2800-PTC

Click the material row to activate it, then scroll down to reach the

[Pasnting and Surface coating operations uiang
pamnts, coatings, Ghue, thinners, Styrene-free
ienns woe more 3

Puinting and Surface coating operstions usng

pants, coatings, Ghue, thinners, Styrene-free Marine Coating-123 FO1-P03
resins see more 3

Seme s perma description 1 Diesel 405610
&dd any additional pollutants found in CTR Table

B-2 and EICG Appendix A-1 and not quantfed 1 Additionsl Substance s17-G01
eisewh see more 3

IF APPLICABLE, FACILITY WIDE SOLVENT P p01-000
USAGE ON SITE, NOT REPORTED ELSEWHERE

IF APPLICABLE, FACILITY WIDE WELDING

OPERATIONS ON SITE, NOT REPORTED 1 Welding Matena 362-5126
ELSEWHERE

Agd PFAS : Fiyorctelomer-Relsted Compounds

#s seen in E1CG Appendix d-1. Each materal 1 Flucrotelomer-ieiated Compaund $09-G01

shouid repres

Page 1 of 1

|20%|

e APCD2500-SITE-00123 Engmne; model C4.4 (caterslar DI00-6); serinl 100003
Pumber XX ses more 3
4 & - Additional Substances Subject te Quantfication .,
= and Reporting
s o APCOIS00-SITE-00123 NON-PERMITTED DEVICES 123001
& o APCD2500-SITE-00123 NON-PERMITTED DEVICES 123002
T o0 0 PFAS: Fluorotelomer felated Compounds (3]
1-70f7
Material

“Calculator Parameters &

Calculator Parameters & Requests

Requests” platform and report your data.
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Dashb 4 E Docu Settings joe.inventory@weblakes.com - 0
ionr 01 lidation (Portal D
. Detai:
1 Questio i -
L
Mat 1
Edit Facility
Facility: 2500 - Portal Demo
f n Cod
- NAICS e . "
3500 (Industrial machinery and equipment) Select the NAICS Description that best fits your
eguipment description based on the NAICS
/ Description options provided.
17007 = - B o @
'
o - sage o 2o®
calcutator ¢ =

If NAICS has been pre-filled, please keep scrolling until you reached the “Calculator
Parameters & Requests” platform for data reporting.

You reached the “Calculator Parameters & Requests” platform for data reporting

. Dl . e g Boaghad = ity i com « )
iy Pollution B
Contrel Divtrict 8 sy 3E10 - dmtatarion (P Serme [3900]

STEPS POST CHOOSING & FOLLOWING A MODULE:

Following either routes, Data Entry Direct or EI Questionnaire, will take you to the “Calculator

Parameters and Requests” platform. This is the primary are where you can input data and controls in
two or three tabs.

12




A tin
Cantrel District

All the three tabs (Data request, Control request, and Emissions factors) must be visited to input any
mandatory information (Mandatory information will be highlighted green.

[Essential Functions and (Must Do) actions for reporting any process or material]

Busteosrs tmizmom Bosumanta Sats Ioe inventorygwebiskes com - ()

% o Patation —_— Every Material is connected toa‘]
Comtrel Distriet e B calculation method. The “Select
) B “—1 calculator™ enables the facility to
switch to a different one.

All three tabs MUST be -
checked to fill any
Mandatory Information

4] waing the ABCD refe Darvice Dperating Schedule:

All the - =
information e

highlighted

The facility can choose to input Non-mandatory information that will help the district better understand
and evaluate the process.
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[Optional fields and additional functions for reporting any process or material ]

Alir Pollution
Control District il ZU

Calculator™ to switch to a

It is optional to use the “Select
different method.

facility to reportno

The “options”™ enables the
.| . emissions/no usage activity

We encourage the facilities toreview and
fill any relevant non mandatory fields.
This helps the district better understand
and evaluate the emissions contribution
of your processes and materials.

Each Material in EIS is connected to a calculation method, however, if the facility wishes to pick a
different one of the same family that must be completed prior to the data input to avoid any potential
data losses. Visit (EIS Calculation Methods List) to find the best match for your process/material.

You need to make sure to visit all three tabs (Data Requests, Control Requests and Emissions Factors) to
fill all mandatory information at minimum (Mandatory fields are Highlighted green in EIS).

Once you finished the data input for one material you MUST save your data before moving to the next
one. Once you filled all the materials under one device, you need to move to the next one following the
herarchiry of Permit, then Device, then Material.

Once all the data is filled you can upload you supporting documents (if any), run a QA/QC for the
submittal, and and finalize the “Emissions Submittal” step to fulfill the reporting requirements.

- Tolearn how to upload documents to EIS, please visit the (HOW TO UPLOAD SUPPORTING
DOCUMENTS?) section of this document

- Tolearn how to run a QA/QC report of your data, please visit the (HOW TO RUN QA/QC
REPORT) section of this document

- If you faced QA/QC issues, please see (HOW TO HANDLE QA/QC ISSUES) section for more
details.

- To complete and Certify the Emissions Inventory Submittal step, please see (HOW TO SUBMIT
FINAL REPORT) section

14
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HOW TO ENTER DATA USING EIQ WORKBOOKS?

EIQ workbooks upload is another option to upload data in the EIS Portal, however, before choosing this
option the facility MUST know that these EIQ workbooks are pre-rendered and note the following:

e Adding, removing devices and changes to calculation methods MUST be done in the Direct Data
Entry Modules and cannot be done in the EIQ workbooks.

e The pre-rendered EIQ workbooks will not reflect changes made in the Direct Data Entry Modules

e EIQ workbooks will overwrite data in Direct Dara Entry Modules. If the facility used EIS to directly
input partial data and then uploaded EIQ workbooks to update part of the data, the EIQ upload will
overwrite the data that was input initially, and it will be lost.

e The workbook format shall not be changed, for example: don’t rename, delete, or add extra sheets;
don’t make any changes to the labels of column A; and don’t replace calc methods in the same
workbook with ones of a different family.

e  When uploading files, the file extension shall be (.XLSX). Classic forms of Excel such as (.XLS) and
(.CSV) will be rejected.

e  While you can download your EIQ workbooks in a zipped file, it is not possible to use the “upload”
function to upload zipped EIQ files.

e No data validation is performed in the uploaded data. Completeness is enforced during the
QA/QC and submittal processes.

The following the steps are to download, fill and upload EIQ workbooks:

Step (1): Download the EIQ workbooks from EIS:

Choose the “Dashboard” from the top menu and “Start” from the side bar to see the “EIQ Forms” area.

joeinventory@weblakes.com

Diegot JS
Air Pollution
Control District

Data Entry ‘ EIQ Forms 9 r‘ Report Submittal
While in the Dashboard, Clicking the /
Start Button will enable you to see &
access the “EIQ Forms” button. Click Supporting Documents - Facility Information
onit. g
1

s . .

. EIF ID Tmventary Actions.

Eaaal @ n’u’:

of Fag: of L - ¥ -
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Click on the “EIQ Forms” button to see the side bar options for Download, Upload or Job Queue of EIQ
workbooks.

To download EIQ workbooks choose “Download” and choose the workbook type of operations you want
to fill and click “Download”.

Bashboards Emissions Bocurments Settings Ioeinventory@weblakes.com = (G

» San Diego County
6 Air Pollution

Control District ) nent k WVSE Irventory: 2010 - Validation (Pertal Deme [2500]) - 1

¥
Below is the set of Emission Inventory Questio forms that are set for your facility. Each file contains all site, permit. device and material data for a
g r emissions ation category. Thes s can be updated outside and then uploaded into EIS. This can be an effective method for updating
your emissiens inventory data prior to submittal

»

i Added On File Type MNotes
1 06-Feb-2023 05:34:06 _|FIQ Request Form
2 06-Feb- 2023 05-23:559 EN] Request Form
EMISSION FACTOR

a 06-Feb-2023 05-23:58 EIQ Request Form R,

ALLONS ) xlsx
Bl 06-Feb-2023 05:23:58 ENQ Request Form
5 06-Feb-2023 05:23%:58 ENQ Request Form [

A window with the “Job Queue” will show you the progress of the download and make the EIQ
workbook files available for you to download in a Zip format. Choose “Files” and you will have a
download window that shows all the files you have been downloading, choose “Open Files” for the
desired one and you shall see WinZip with your file.

Dashboards Emissions Risk Ticketing More_. = Mai_Abuelazaim@sdapcd.org - o Q,
“L San Diego County
| Air Pollution +*
Control District Project: PRD_COSD
{ : 2010 - Validatio
Queue - Download EIQ Spreadsheet ewanbocy: 2010 Wit o
T
k- B Stop Refreshing
& 021502023 - 02152023 - User:  All Jobs v Inventory: A ~

Downloads B oQ e P

RY_2022_Request_Data_Pertal Demo_ COMBUSTION - DIESEL
FIRED ENGINES - UNPERMITTED xlsx

Request Data All {13).zi
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Step (2): Input the usage data in the EIQ workbooks

The EIQ workbooks group similar emission sources in one workbook. For example, if you downloaded
ElQ workbook FO1, it would reflect all the coating operations (FO1) on the site, regardless of which

permit this operation is attached to.

The first tab has a table of contents, and each following tab will represent a material or group of
materials being listed under the same device, each tab is identified by its permit.

Note: the EIQ sheets are pre-rendered to the initial setup of the facility, if the facility needs to make any
changes (such as reporting more materials), changes and data input MUST be completed directly in EIS

(Data Entry Direct).

Fim Home it i Drasw Page Layout Farmulas Dats Heviem Ve Atomale Help Acrabat
x Calitr « 1 | = == Genaral = | [ Conditional Formatting = ol et = o e
'—I.rn- B I U~ & A =E==ZE- § ~ 9% % | [GE Formatas Tsble = B Delete ~ | O~ L~

[

- o M~ |&e A == # w8 o= B3 Colt Stten - [ Format ~ | £ -

Chpboard M Fanl Aligrararn® ;-] Feorra et Cally Edting LensEntty
. A -] = i} E
! [Data Template Yersion 20 [ 1 -

z All the processesin the
-1 SAN DIEGD DOUNTY AFCD .

4 EMISSIOMS INVENTORY RECAIEST FORMS waorkbook are using the
: 1 same family of
. St L I calculation method
El
0
=
-] m?m“i:l'—l"m ; . ] et 4 Peaa Lo Bl
oo e ot oy Chop s Evprsmy = 51 W A8 |_|.=z
& -
=
®
w
L]
]
=i
an
=
=]
4
=
o
i
]
=
£
k|
= .
ET] The EIQ gathers similar types
34
£ of processes from the whole
] .
x| Facility and present a sheet for
= .
= each. The table of content link
an
a1 the sheets
az
3 hr

I Table Of Coantents P P2 ¥, ]
Reasy  TE Roriiitelty Gaod to g T Ciplay Settrad [iE] 111} amn —

Step (3): Upload the filled EIQ workbooks to EIS

When you are done with updating your EIQ workbook(s) EIS allows you to use the “upload” function to
upload the files and populate the fields from the files. To see the “upload” function please use the
“Dashboard” from the top menu and “Start” from the side bar to see the “EIQ Forms” area. Click on it

and choose “Upload” from the Sidebar.
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N . o Documents Sattings. joainventorymeblokescom < (E)
San Diego( '\

8% iy
Control District

aventary: 2010 - Validation (Portal D

Start Dashboard

.
Inventory Preparation
T Wi’
- Data Entr EIQ Forms - Report Submittal
. y Q © v © -
Inventory Tools [ — - — et r——_——

El Reports

Choose “Upload EIQ Form” in the window that popped up and choose the facility in the platform
that will open. Select “Next”.

Dashboards Emissions Documents Settings joe.inventory@weblakes. com - 0

San Diego County
Air Pollution ) ) )
Control District 3 J apreadshee inventory: 2010 - Validation (Portal Demo [2500]) - 1

Emissions | Data Entry Forms | Upload EIQ Spreadsheet

Upload EIQ Spreadsheet

Warning: i

t - Upload EIQ Spreadsheet

Choose “Select file” to be able to choose the file you want to upload from your desktop or OneDrive.
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Step 2/2: Upload EIQ Spreadsheet

Upload EIQ Excel or Zip File:

X
=

Data File Upload
S « Desktop > Toreload
Organize = Mew folder

-
202 =111

APE

202 O RY_2022_Request_Portal Demo_COMBUSTION - DIESEL FIRED ENGINES

Eu ATA_DIPTpIE TACiTy Example_
Tar

File name: | RY_2022_Request_Pomal Dema_COM || Custarn files

|b-w

Choose “Finish” after your chosen file is visible in the window. This will complete the upload step and
jump to the to be “Job Queue” to see the list and status of the uploading jobs you submitted.

Step 2/2: Upload EIQ Spreadsheet

‘,’.lploaa EIQ Excel or Zip File:
.

& d. RY_2022_Request_Portal Dema... ]".I’s*&ge Remove

Data File Upload

Dashibaards Ermissions Rk Ticketing Documenms More s malabuetsaimastapcdong - @)
Adr Poblution
Control District

4G Formas

Step (4): Review and mitigate the data migrated from the EIQ workbooks to EIS

Once you have a success upload for all the files you need to review the data migrated to EIS, since there
is No data validation performed in the uploaded data. After making sure that all the data migrated
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properly, please proceeds with: uploading any supporting documents to EIS following (HOW TO
UPLOAD SUPPORTING DOCUMENTS?) section; runnig a QA/QC report using (HOW TO RUN QA/QC
REPORT) section; and completing and Certifying the Emissions Inventory Submittal step using (HOW TO
SUBMIT FINAL REPORT) section.

HOW TO EDIT EXISTING FACILITY SET UP?

The user can add, delete, or move devices/materials.

ADD A MATERIAL:

Some facilities with specific types of operations, such as welding, coating, printing, etc.; to report more
than one material under the device. The following images will demonstrate the steps needed to add a
material - this can only be completed in the EIS “Data Entry Direct” module.

Step (1): Choose the “DATA ENTRY DIRECT” module:

Dashboards Documents Settings joe.inventory@weblakes.com - (@)
“ San Diego County P 1
Air Pollution o . L
Control District cmissions cmiss r dld Inventory: 2010 - Validation (Portal Demo [2500]) - 1
s Emissions Data
E Data Entry Direct e El Questionnaire
|~z
- - 3

Step (2): Choose the desired Permit, then the Device and click add for material:

Emissions Documents  Sectings joeinventory@webiakes com « (@)

& e

Control District
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Step (3): Type the Material ID and Material name in the windows that open and Click “SAVE”:

Dashboards Emissions Documents Settings joe.inventory@weblakes.com = 0
‘* San Diego County R
‘ Air Pollution

Control District t nguratior inventory: 2010 - Validation {Portal Deme [2500)) - 1

Click to Collapse.

< Fachtes | BIFID Facility: F . -

Materlals

|Painting s Surface costing operabons useg parts,
coatngs, Glue, thinners, Styrene-free resen soe more ) g

[ 2 |s 40202795 Marme Costing-123

1-10f1 Page 1 of 1 5 w) PN 1-20f2 Page 1 of1 5w FN

erial information

s

Marine Coating-123 4 t ting Operations ®

0]

Step (4): Connect the added Material to a Calculation Methods:

All material MUST be connected to a calculation method to allow users to reach the proper “Calculator
Parameters & Requests” platform for data entry. Select the material and scroll down to “Select a
calculator”:

Dashboards Ernissions Decuments Settings jor.inventory@weblakes com = 0
‘ San Diego County —
&5 i poliution .
Control District 3 gura mventory: 2010 - Validation (Portal Demo (2500]) - 1
. Detai

EIFID: 2500 Facility: P e .

| - 0 SCC Descriptian
Panbing and Surtate coabing opersbons wsng paants,
coatings, Ghut, , Styrere-froe reses see mare ) PR prm—r— ——
‘“ 45202353 | Marme Costing-123 ‘
masqmrnmm:um
SITE-  |consisting of & mixer snd associsted transfer
100123 | eqprpmenti/pes see mere 3
PPas: PuorutsemenReistes C
. o 0 Addibansl Substances Subject to Quantficaton
ard Ragortng b
1-6ol6 Page 1 of1 W Py 1-10f1 Page 1 of 1 5w pod 1-2062 Page 1 of 1 5w PN
Choose the added material, click “Edit” then scroll
down to see the “Select Calculator” Button
Material Information
Material 1D Material Description: Source Classification Code (SCC
netes
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Visit (EIS Calculation Methods List) to find the best match for your process/material. You can also
connect your material to the generic calculation method of the process family, identified (000) and the
District will pick the best before completing the calculations.

Dashboards Emissions Dacumnents Settings jorinventory@weblakes.com - )
“ San Diego County
Air Pollution
Control District nventory: 2010 - Validation (Portal Demo [2500]) - 1
t / Details
Material Information
Material ! 1D: Mater rpton Source Classification Code (3CC
3 3 ratl x
Notes:

When you press the “Select Calculator” button, a pop-up
window will have the full list of EIS-calculation methods.
“Data Request” drop down will group methods by family
type.

ccccc Operating Schedule:

dayt g -
e . = 7 a =
I |
Dashboards Emissions Documents Settings joeinventory@weblakes com - (@ |
San Diego County A |
| Air Pollution e
Control District alculaty Contigurato Irventory: 2010 - Validation [Portal Demo [2500])-1 |

Details |

FO1-CTRL 04-Feb-2023 =

o '

FOI-PO1-Arrespece Costngs- FO1-CTRL 91 04-Fe
Rule 67.9

FO3-PO2-Archuectorsl Coptings-

Fo1.CTRL 93 04-Faeb-207

FO1-PO3-Hanne Coatings-Hiin
67.18

F1PE3 Lo Costings-Rule 67.4 Foa-ETRL - 58 09-Fen 30IT
FO1-705 :‘:d:‘::_:::'r:‘::‘::i” FO1-CTRL Pessits contiics 92 04-Feb-2023
e T v e v
Fo1-807 E‘Z;;,“f,’;i‘j:‘gi_’;" and Fabee [ Papes, Fim and
mimn [PEFORTREA Predack Crebace- FO1-CTRL ol Frodek 89 04-Feb-2023

POI-POS-Cther Miscelanecus FO1-CTRL 93 04-Feb-2023
Coating Operation

85 04-Feb-2023

FO1-P09

FO1-PL0-Auts Body Shap

ML etag Ceerwton FO3-ETRL . 87 G4-Feb-3023

A oo

1-120f12

Selecting the calc method will open the “Calculator Parameters & Requests” platform for data input.
Mandatory fields (green) in all tabs need to be filled and don’t forget to save.
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https://sdcountycagov.sharepoint.com/sites/apcd/Engineering/Shared%20Documents/Emissions%20Inventory/7%20-%20EIS/2022%20Guides/EIS%20CALCULATION%20METHODS%20LIST%2013-02-2023.xlsx

Dashboards Emissions Documents Settings joeinventory@weblakes com - [7]

. San Diego Count ——
e Air Pollution ) — i
Control District La Lo L Inventory: 2010 - Validation (Portal Demo [2500]) - 1
- € € o c Detaits
Calculator WName: Description: Version:
[ P 2 2 ] ea Select Caloulator
-
Mote: Repart Transfur EMficsercy (%) srnd Eallout Percant (9] using the APCO Davies Oparating Schedube:
refo

Don’t Forget
to Save

Sl ][l e ]fa] el el alfa]ie]|e

DELETE A MATERIAL:

EIS includes materials that were reported in prior years, if the material is no longer used it can be deleted.
To permanently delete a material, use EIS “Data Entry Direct” module: Choose the Permit, choose the
device, choose the material, select “delete” and once the material is deleted, click “Save”. Please note
that removing all the materials under a device will delete the data request platform for this device in
current and future reporting. This can be avoided by leaving at least one material listed with no usage.

Dashboards Emissions Documents Setting Jjoe.Inventory@weblakes. com - o
County

&% ivicion . —
Control District nigur wentory: 2010 - Validation (Portal Deme [25001)- 1

sions Data | Data Direct | Details

New Naming Devices:

€ Eaciies | EIFID: Facility: Portal De .

Uevice Uescrpton

TPasniang ard Surface coating operatons wmng pamis,
costings, Ghe, thinners, Styrene-fres e soe more

Substances Subject to Quantiication
ard Raportng

of 1 W LN 1-16f1 Page 1 of 1 5w Aol 1-20f2 Page 1 of 1 5w LN

Page 1
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HOW TO ADD, MOVE OR DELETE DEVICES:

Devices are typically based on those listed or expected to be associated with permits or non-permitted
activities. Typical reasons to change device configuration:

e Add a missing device
e Remove an inactive device
e Move under a different permit

Note that devices added under Permit (0) and Permit (1) and those under Site (0) shall not be deleted as
“not existing” and the facility should rather use the “Zero Emissions” function instead.

Please note that when adding a new Device, the facility must follow the following Naming Convention:

1. Only needs to be followed for newly added devices

2. No two devices can have the same device number

3. New devices should follow this naming convention — use the permit number if there is only one
device associated with the permit. If there are two or more devices, use the last four numbers of the
permit plus two sequential numbers (i.e. PTO-971234, the device number should be 123401, 123402
etc.)

4. If a device is under a Permit 0 or 1, then the naming convention should be the last three numbers of
the SITE ID, followed by the permit number, plus two sequential numbers. (i.e. PTO-0, SITE-129874,
Device 1 would be 874001, 874002etc.)

5. Devices cannot be longer than six characters.

Step (1) for adding, deleting, or switching Devices: Choose the “DATA ENTRY DIRECT” module:

Dashboards Emissions Documents Settings joe.inventory@weblakes.com ~
San Diego County -
Air Pollution >

@Ccntrol District = ns - cn | | nventory: 2010 - Validation (Portal Demo [2500]) - 1

Emissions Data

Emissions

B Emissions Data

@ Data Entry Direct e El Questionnaire
P

2]

Adding a device: Select the permit and choose “Create”. Type the device ID (based on the naming
convention explained above and listed in EIS) and the Device Name and “Save”. Note you must add a
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material under the new device to be able to report data. Follow the steps in the (HOW TO ADD A
MATERIAL IN EIS) section.

Dashboards Emissions Documents Settings joeinventory@weblakes.com « 0

‘ San Diego County ——
Air Pollution . .
Control District 3 r Jratiar irwentory: 2010 - Validation (Portal Deme [2500

. a
EIF 1D: 2500 Facility: P = . e Facilt for look

-
- Device 1D Devite Description " Hd:nnd soc [ ——
2 . Panbing ard Surface coabing opersbons usrg pamnts,
f— coatings, Glue, thinners, Styrene-free resms sor more 3 1 1

wator: urkons. 2 3 40202399 Marine Coating-123
3¢ D100-6); seris’

[APCD250 One (1) coating manfactunng speration
HTE- | consisting of 3 muses and aisooated ancder
00123 _|equipment/pipi see more >

T TS, Foorwomer kewied Lompourds I

B Addional Substunces Subject to Quantiication
nd Reporting B
Page 1 of1 v sy 1-10f1 Page 1 of1 5w LR 1-2of2 Page 1 of 1 § v PR

Device Comment:

operations using paints, coating
e resins and cleanup sobvents

6

": Unclassified (399) x i
Deleting a device: select the permit then the Device. Make sure you see the device ID and name in the
active window then choose “Remove” then “save”. The materials under the deleted device will also be
deleted and there is no need to remove materials individually.
Dashboards Emissians Docurments Settings joe.inventory@weblakes. com = 0
‘ San Diego County —
@cﬁ.ﬁ'&!ﬂ?« t figurat wentory: 2010 - Validation (Portal Demo [2500) - 1

Home / Em Emissions Data / Data E Details

EIF 1D: Facility: Portal D= .

Materlals
*
Panting ard Sudace <osbrg operstons useg pants,
. coatings, Glue, thinners, Styvene free ressss see more ) A 40201595 | Costerg
APCD250 Emergency 2 3 40202955 Manne Coating-123
SITE-  Engine; m:
o o Addtonal Substarces Subpect to Quantficaton
and Regortrg. "
Page 1 of 1 W A oy 1-10f1 Page 1 of 1 5 v Aol 1-20f2 Page 1 of 1 5w PR

ree resins and cidanup solvents

Uniit Type Code:

Unclassiied (999) *
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“ZERO EMISSIONS” FUNCTION TO REPORT NO USAGE OF A MATERIAL,
DEVICE, OR PERMIT:

If a pre-existing material was not used in the data year but it should be kept in the facility setup, use the
Zero-Emissions function. This will allow the user to proceed with submitting data without triggering
QA/QC issues and at the same time maintains the material in EIS for future reporting.

Another situation to use the “Zero Emissions” function is when you address Site zero, permit (0), or
Permit (1). Please note that if the facility didn’t use any of the Devices/materials listed under Site (0),
Permit (0), or Permit (1) the facility shall use the “Zero Emissions” function to avoid any QA/QC errors
that may be triggered by the un-populated mandatory fields under these records. The facility shall not
delete materials under any of these records.

The use of “Zero Emissions” Function is available in both modules of EIS and can be completed using the
following steps:

Step (1): Choose a module to reach the “Calculator Parameters & Requests” platform:

Module (2)
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Step (2): Click “Zero Emissions” and follow the steps to and choose (Zero Emissions):

Dashboards Ermissions Documents Sattings joe.inventory@weblakes.com - 0
San Diego County [
Air Pollution . .
Control District J gurat nventory: 2010 - Validation (Portal Demo [2500
Home / Gmiccions / Crmissions Data / Dats Entey Diect / Detadls
Calculator Parameters & Requests -
Cakculator Name Descriptien version

Data Requests Control Requests Emission Factors Surrogate Pollutants

Click “Zero Emissions”, a
window will pop up

Click “...” and a window with different reasons for the “Zero

Emissions” reporting will open.

Dash issi Documen Settings joe.inventory@weblakes.com - o

Inventory: 2010 - Validation (Portal Demo [2500]) - 1

Data Entry Direct Details

Reason for Zero Emissions

Enter search tags Pl %

1 Installed in reporting year
2 Maintenance
3 Mot applicable
a Other
1

T Temoved In Tepo ~ mprar
7 Report Elsewhere -"_.ﬂ:unl:

renmental Software | E15 Technical Support EIS Version 2,1.790 en-US - 13-Feb-2023 | User Time Zone: UTC-08:00 (America/Los_Angeles)
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Dashboards Emissions Documents Settings

joe.inventory@weblakes.com = o
Calculation Co

Inventory: 2010 - Validation (Portal Demo [2500]) - 1

Home Emissions

ssions Data Data Entry Direct Details

Reason for Zero Emissions

Enter search tags D
Instailed in reporting vear

1

2 Maintenance
3 Not Applicable
)

T Temoved RS r
Report Elsewhere k‘.maate

ronmental Software | EIS Technical Suppor EIS Version 3.1.790 en-US - 13-Feb-2023 | User Time Zone: UTC-08:00 (America/Ls

Angeles)

Dashiboards Emiusions Documents

e inventorp@we blakes. com - (2]

inventory: 2010 - validation (Portal Demo [2500

Reason for Zero Emissions

Trmawtien U brassne

Cust f s
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HOW TO UPLOAD SUPPORTING DOCUMENTS?

A facility may need to provide supporting documents for controls, non-default emission factors, and/or
activity data. For an extended list of supporting documents example, visit the (What kind of supporting
documents are required for different process/equipment usage reporting?) section of the EIS-Reporting-
Frequently-Asked-Questions.

The following images will demonstrate the steps needed to upload documents in EIS. There are two
options for uploading supporting documents:
1. Use the “Dashboards” button from the top menu and the “Start” from the Side bar to see the
“Supporting documents” button.

$an Diego County
&% i Pollution
Control District

010 - Validation (Portal Demo
Data Entry EIQ Forms ﬁ ’ Report Submittal

El Reports Supporting Decuments i Facility Information

~ e o

joednventory@webiakes.com - (g

2. Use the “Documents” button from the top menu and the “Documents” button in the platform
and you will see several options for documents including the “Supporting documents” button.

L]

s button in the
Main platform to see all
options of documents.
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https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf
https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf

Following either option you can proceed with the following steps to upload documents: Click the button
“add supporting Documents” and from the popup window select the facility to link the documents to
and click “Next”.

Air Pollution ~ring 1 i .
Control District SUDE : Ume

A second popup window will allow users to add name and description (optional) to the documents being
uploaded (e.g., Chemical tank recipe #1 - PTO-001234). If the documents being added are considered
(Trade Secret) label it by clicking the Trade Secret button and adding a justification Hit “Next”.

Step 2/3: U Diociaments:
- Documaent Set Mame:
Chernical tank recipe #1 - FTO-001234
acuments Sex lnfe Bascription

[ A ocumants in this sat are covarsd by & trade secrat
Optional Justincation
Facilicy proprissandrecipe
-
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A second pop up window will open to choose the documents for upload

Step 33 Upload Docurnents

+

Sgeacify Docwmant Infa

@ Open
T+ » Ths PC ¢ Deskiop + Toreload

Ovgamize v Hiew falder

[ B Caating recipe |0 776543

File nams | Coating recipe 10 776543

Once the document is selected, proceed to the finish button. However, if more documents need to be
uploaded under the same file name, click “upload” to upload more documents. Documents uploaded
will appear in the second window and then click finish when done.

. File Nama:
B Coating recipe ID 776543.docx Change  Remove

=

File Natas
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T MmN
I File Marme
B 5DS sheess for Coating recipe 1D 776543 doc Cnange Re
Spacify Document info File TR+ e

File Notes:

Uploaded Files (1

[ P— tite Type fite Noten
Coating recice D 776543 ERMOD Ervor Fin

“ir

Once finish is chosen, go back to the Supporting Documents page and see a list of all the grouped sets of
documents uploaded.

{ “Air Pallution.
Control District

R ardn tmnamm Dexyumants Lty e imaret ory@wrblakescom - o

1-asFa faga ! #1 v 2o
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HOW TO RUN QA/QC REPORT?

The QA/QC will confirm if all required data has been reported. The QA/QC can be run at any time,
although it should always be run before report submittal to determine if all required data has been
input. The following images demonstrate the steps to run a QA/QC report:

Start QA/QC run through the “Emissions Inventory Submittal” dashboard and clicking the 'Run QA/QC'
button:

joe.inventory@weblakes.com = 0
San Diego Count’

& Air Pollutior 3"
Control District

nventory: 2010 - validation (Simple facility example

Emission Submittal Dashboard [9935]) - 1

Dashboards

inventory is submitted. the District will review the data and complete the emission inventory calculations.Each facility
will receive a draft emissions inventory for review before the inventory is made final

Emissions Inventory Submittal
@ Facilities are required to submit an Electronic Emissions Inventory Report pursuant to District Rule 19.3.After the

Emission Submittals 2

Status

B - Simple facility example Notice To Submit

Itis recommended to ru QASQC check on the submitted data before final submission. The QA/QC will confirm if all required data has
been reported. Choose "Run @/ QC" to rur A heck Multipl A hecks can be completed and a history of the QA/QC checks
can be found under 'QASQC File

While in the Dashboard,
Clicking the “Emissions
Submittal” button will enable
you to see Submittal
dashboard. Click “Run QA/fQcC”

submit

Electronic submission can only be completed after all required data has been entered, refer to "QASQC’ above to confirm all required
data has been reported. Click "Submit’ to continue to report submission.

A QA/QC window will open which has the QA/QC report and a highlighted message that will either be
highlighted green and reads (All data is complete) or highlighted red and reads (QA/QC issues has been
identified in the Inventory), see images below:
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Emissions Dacuments Settings joe inventory@weblakes.com ~ (g

[s . -
Su Inventory: 2010 - Validation (Simple facility example

97)- 1
Emission Submittal Dashboard 290

Emissions Inventory Submittal
M Facilitie]
_ [ + All data is complete. Ready to proceed with submittal. ]

Step 1/1: Submittal QAQC

Emission Submittals

16-Feb-2023,
06:48:18

Submittal QAQC

Joe Inventory

It is reconfmended to run
been repbrted. Choose 'R
can be fpund under "QA/Ql

Submit

Electronic submissio
data has been reported.Ng

Emissions Documents Settings joeinventory@weblakes.com » 0
San Diego Cour

"‘ Air Pollutio
Control District

S ttal Inventory: 2010 - Validation (Simple facility example

o) -1
Emission Submittal Dashboard 990

Emissions Inventory Submittal
M Facilitie|
e [ * QA/C issues have baen identified in the inventory. ]

Step 1/1: Submittal QAQC

Dashboards

Emission Submittals

File Type

. 16-Feb-2023,
miple_ Spreadsheet edn1t Joe Inventery

It is reconymended to run
been regbried. Choose 'R
can be fbund under ‘QA/Cl

Submit

Electronic submissiomg
data has been reported™gl

Click “finish” and the QA/QC workbook report will open. Different sheets in the workbook will list the
status of and each item in the facility reporting and identify any issues (if applicable). The image below
shows examples of both failed and successful reports of QA/QC runs:
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If the QA/QC run identifies failures, the user must correct all errors before submitting. Please see (HOW

TO HANDLE QA/QC ISSUES) section for more details.

Multiple QA/QC checks can be completed, and a history of the QA/QC checks can be found under

'QA/QC Files'.

Emissions Documents Sattings
San Diego Cour
Air Pollutio
Control District

Emission Submittal Dashboard

Dashboards

ion Submittals 2

EIF ID

9999 - Simple facility example

QAQC

n QAMGC

Submit

joeinventory@weblakes.com - o

Inventory: 2010 - Validation (Simple facilit

Emissions Inventory Submittal
M Facilities are required to submit an Electronic Emissions Inventory Report pursuant to District Rule 19.3. After the

inventory is submitted, the District will review the data and complete the emission inventory calculations.Each facility
— will receive a draft emissions inventory for review before the inventory is made final.

Status

Notice To Submit

Electranic submission can only be completed after all required data has been entered, refer to "QA/QC’ above to confirm all required
data has been reported. Click "Submit’ to continue to report submission.

y example
(9999 -1

Itis recommended to run a QA/QC check on the submitted data before final submission. The QAYQC will confirm if all required data has
been reported. Choose 'Run QA/QC to run a QA/QC check. Multiple QA/QC checks can be completed and a history of the QA/QC checks
can be found under 'QASQC 5
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HOW TO HANDLE QA/QC ISSUES?

QA/QC messages may show up in different steps of the reporting in EIS: when Saving data input of a
Material; when uploading EIQ workbooks to EIS, and/or when completing the “Emissions Inventory”
step.

QA/QC ERRORS - SAVING DATA INPUT OF A MATERIAL:

If the facility failed to fill any mandatory fields and tried to save the data, a QA/QC message will show
up. While this will not prevent the user from saving the data or proceeding to the next part of reporting,
it will stagger as errors and prevent the user from completing the final submittal step.

Dashboards Emissions Documents settings joe.inventary@weblakes.com - (@)
& s Diszocounty
Air Pollution
Control District Inventory: 2010 - Validation (Simple facility example
2 Entry Direct / Details il
calculator Parameters & Requests -
Calculator Name: Description: Version: -
| B s-iect catcutator
a0S-E15 ADS-E15-Engines-Diesel Firad-<= 600 bhp uncontrofied

Control Requests Emission Factors Surrogate Pollutants

Data Requests

Fuel Type:

Engine Manufacturer.

Emergency Operations

B Mk Annual Fuel Usage (gaflonsiyear) |10 o
Maximum Hourly Fuel Usage |0 aa)
{gallons/hour)

Engine Rating (bhps: 550 °l When the datawas
Non-Emergency Operations filled the user failed
Annual Fuel Usage (galsiyear): [520 to populatea
Fuel Usage (5 o mandatoryfield
el Used (ye: o)
Typical Load (%) QA=+ ‘
S ” . . —_
When the user clicks “Save” the following message will appear. To fix this scroll down to see the
" )
QA/QC” button.
1 .
Dashboards Emissions Documents Settings joe.inventory@weblakes.com - @
San Diego Count —
@l SiDisacounty ) -
‘Commloistric: nfiguratior Inventory: 2010 - Validation (Simple facility example
‘Click t Coliapse: o ons Data ata En Direct Details
o o Dashboards. Emissions. Decuments. Settings joe inventory@weblakes.com = o
% restton ——
Control District nuentory: 2010 - Validation (Simple facility example
D Entry D¢ Detalls Loce T
s | Deweem P — o e oo
1 (12345 Same a3 permit description 1 |1 [avao0uvimal
Material m
" ® '
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When you use the “QA/QC” button, a report of all the errors in the data entry of that material will show
up. Note that all the missing data will have a red border to highlight it.

Dashhoands Emissions Doscumants [ popmventorpveblakes tom - a

Sy DHerpo oty e
Air Pollution . ;
Contral District 1 I I ventary: 1310 - Validaes nple facdity eoample
ST - 1
e sy srt  Deetails :

perhExport Artnety L 1 Lo

Caloulator Parameters B Requests

The section will list the tab where the er

information is missing, the Description .

will specify the field and the details
will tell you what is wrong.

e 1 il £ FEY |

Once the QA/QC errors are corrected and saved, the error message will not be displayed.

QA/QC ERRORS - EIQ WORKBOOK UPLOAD?

Common EIQ Workbook upload errors:

- The upload may fail if the workbook extension is not (.XLSX).
- Trying to upload Zip files will fail.
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- The workbook sheets were pre-named in sequence with a leading letter (P). Renaming the
sheets will result in an error.

- Do not add sheets to the workbook

- Do not add, delete, or move around the columns of any sheet.

- Do not alter the labels or reformat the text in column A, these are used to match up with the
original request to input.

- Calculation method is already assigned in the sheet, do not to delete it.

- Each workbook has devices of the same Calculation Methods family, do not mix or consolidate
different workbooks.

- If Emission Factors are changed, the pollutant names MUST match those listed in EIS. Click here
to see EIS listed pollutants.

After reviewing and correcting any errors, the EIQ workbooks needs to be re-uploaded to EIS.

If the facility has technical issues with the use of the database, including downloading and uploading EIQ
workbooks, contact EIS Technical Support at (EIS.support@weblakes.com) for assistance.

QA/QC ERRORS - SUBMITTAL?

If QA/QC messages are not corrected during data entry then the Emissions Submittal will fail, and a
QA/QC must be completed to find and fix the errors. The following demonstrates a QA/QC run at the
time of submittal:

Ernissions DoOEmEnts Senings joeimentorp@weblakes com - 9

San Diego Counit
Alr Pollutior 3 ¥e
Control District m r 1T i il mvendory: 2010 - Validation [Simple facilit

Emisssnn Submirtal Dashioard

Emissions Inventory Submittal
F Facilities are required to submit an Electronic Emass b rEuar le 19,3 After the
Ve Oy i the Distrct wil he O inventory calculations Each facslity

aft emissions inventory for review de final.

- Simple facility example Motice To Submit

It is recommended to rw OAQC check on the submitted ¢
Run WES0CT to run a QANDC check. Mult

can be found under "QASQLC Filed

before final submission, The QASQC will confirm if all reg i data has

1T checks

been reported, Choos e QASDC checks can be completed and a history of th

‘While in the Dashboard,
Clicking the “Emissions
Submittal” button will enable
you to see Submittal
dashboard. Click "Submit”

Electronic submission can

&N reported. O

ily be completagd all required data has been entered, refer to "QAMQC above 1o confirm all required

0 COnNTIFLE 0 Feport SUDMmMIssIon

As the data input was missing some mandatory fields, the following message will pop up. If you double -
click on the error file or if you choose “next” an excel workbook that summarizes the issues will open up.
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https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-POLLUTANTS-TABLE.xlsx
mailto:EIS.support@weblakes.com

[ = QANDC mmses have been identified i the imveniory. Plesss downicad and review the QAAOC Sles conre

Step 1/2: Inventory Swhimit

35-Fel-2023, 06:56:59 Jow deventony

The workbook will have a summery sheet indicating errors due to the “Equipment data” or due to
document upload. The next two tabs will give the exact details. In this example it highlights the issues

and identify the item/Facility/ Site/Permit/device/material with the issue.

f

i

Equlpmen tData |
Documents

"5:5“"“’"“‘“-&"‘ 3

14

n

Summaryl Equepmant Data - r [ [ [l "
- - Eermnas [ H— —

After fixing all the errors, the user can go back to the “Emissions Submittal” page and follow the steps
outlined in the (HOW TO SUBMIT FINAL REPORT) section, to certify and complete the data submittal.

HOW TO SUBMIT FINAL REPORT?

It is critical to submit the final report for the reporting requirement to be fulfilled. Select ‘Dashboard” in
the top menu and “Emissions Submittal” on the Sidebar and click “Submit”, see below:
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Dashboards Emissions Documents Settings joeinventory@weblakes.com ~
* San Diego Count;
‘ Ajir Polluti i X . I
Control District T 2

Emission Submittal Dashboard

Dashboards .
Emissions Inventory Submittal
Facilities are required to submit an Electronic Emissions Inventory Report pursuant to District Rule 19.3.After the
inventory is submitted, the District will review the data and complete the emission inventory calculations.Each facility
- = will receive a draft emissions inventory for review before the inventory is made final.
B Emission Submittals 2
EIF 1D status
9999 - Simple facility example Notice To Submit
QASQC

It is recommended to run a QA/QC check on the submitted data before final submission. The QA/QC will confirm if all required data has
been reported. Choose 'Run QA/QC’ to run a QA/QC check. Multiple QA/QC checks can be completed and a histary of the QA/QC checks
can be found under "QAS/QC Files'

- [

Submit

Electronic submission can only be completed after all required data has been entered, refer to 'QArQC’ above to confirm all required
data has been reported. Click "Submit’ to continue to report submission.

Inventory: 2010 - validation (Simple facility example

If all the data input and documents upload were successful, you will see a pop-up window with a green
highlighted message that says (All data is complete. Ready to proceed with submittal). Click “Finish”

Air Pollutie
Control Dist

A certification window will open for you to certify your submittal and give you the option to leave any
comments regarding your reporting. Click “Finish”
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Step 2/2: Inventory Submit

irvaibo i Sl uthorized by the Owner/Operator of this facility to make this electronic emissions inventory submission and
ed is accurate to the best of my knowledge.

Comments for Reviewer:

Congratulation: The data submittal is complete and certified!

Dashboards Emissions Documents Settings joe.inventory@weblakes.com - e
‘ 53N DIEZOCOUNY s
Air Pollution
Control District

E

ission Submittal Inventory: 2010 - Validation (Simple facility example
-
Emission Submittal Dashboard [9999]) -1

Dashboards _ y
Emissions Inventory Submittal

- Facilities are required to submit an Electronic Emissions Inventory Report pursuant to District Rule 19.3.After the
inventory is submitted, the District will review the data and complete the emission inventory calculations.Each facility
will receive a draft emissions inventory for review before the inventory is made final.

B2 Emission Submittals

EIF ID

9999 - Simple facility example d

You completed and certified the data submittal of your
facility for the data year requested. Thank you

It is recommended to run a QA/QC check on the submitted data before final submission. The QA/QC will confirm if all required data has

been reported. Choose 'Run QA/QC' to run a QA/QC check. Multiple QA/QC checks can be completed and a history of the QA/QC checks can
be found under 'QA/QC Files'.

History

Last Update: 14-Feb-2023,
13:18:33

Hint: You may also reach the “Emissions Submittal” page through this route.
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o Dashboard: Emissians Documents Settings Joe.Inventory@weblakes.com = o

b" NrPolIutir*'.
Control Dis™ Y Inveniory: 253 . 072 ivantory Production (Coortek Vise
H tart Dashbo:

Data Entry EIQ Forms e Report Submittal

While in the Dashboard, Clicking the
Start button will enable you to see &

access the “Emissions Submittal”
button. Click on it

Supporting Documents -1 Facility Information

STEP BY STEP EXAMPLE: DIESEL ENGINES:

In the following tutorial we will go through a full tutorial of inputting data for facility:

Given: the facility has only one permit with the following Description listed in the Permit renewal
document: (Emergency Diesel Engine: CATERPILLAR, Model C15, 839 BHP, Model Year 2015, Tier 3
Certified, Engine Family No. CCPXL.15.2NZS, driving a backup generator).

The facility has the Engine’s Technical documents or requested it from the manufacturer and would like
to use certification Emission factors based on the Engine Certification.

The facility either knows the Stack longitude and latitude values or has access to google maps to collect
approximate values, based on the facility address.

Step (1): Choose a module to reach the “Calculator Parameters & Requests” platform:
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Step (2): Review the Calculation Method:

e Each material is already set up with a calculation method from a family that aligns with the
process and/or material being inventoried, however, the facility has the option to switch it to a

different one if think it is a better fit. Switching calculation methods MUST be completed before

inputting the data as it changes the reporting fields.
e There is no need to switch the calculation method, if it is accurate or if opt not to do so, as the
District will review all calc methods choices based on the information you provide.
o In this example, | know that my Engine rating is > 600 bhp, so | followed the steps below to
switch the calc method from (A05-000- COMBUSTION - DIESEL FIRED ENGINES) to (A05-E10-
Engines-Diesel Fired->600 bhp-Uncontrolled), for being a better fit.

San Diego County
Air Pollution
Control District

Each material has a calculation method chosen
by the district, (e.g., A05-000), if youneed to
change it you MUST do that before you input
the data to avoid losing it. | will switch it to
A05-E10 since my Engine’s rating is > 600 bhp.
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The available options for switching a Calc method is limited to those under the Family. The
“COMBUSTION - DIESEL FIRED ENGINES” has the following options, based on rating and control
measures:

Calculation Method Name Calculation Method Description
A05-000 COMBUSTION - DIESEL FIRED ENGINES
AO05-E10 AO05-E10-Engines-Diesel Fired->600 bhp-Uncontrolled
AO05-E11 A05-E11-Engines-Diesel Fired-> 600 bhp with ignition timing retard
AO05-E12 A05-E12-Engines-Diesel Fired-> 600 bhp with increased air to fuel ratio
AO05-E13 AO05-E13-Engines-Diesel Fired-> 600 bhp with water injection
AO5-E14 AO05-E14-Engines-Diesel Fired-> 600 bhp with selective catalytic reduction
AO05-E15 AO05-E15-Engines-Diesel Fired-<= 600 bhp uncontrolled

Step (3): Input data in the “Data & Requests” Tab:
Each type of equipment/process requires certain types of information for the district to be able to
calculate emissions.
All the information highlighted in green is mandatory information and MUST be filled by the facility. If
the mandatory information is incomplete the facility will not be able to submit their electronic emissions
inventory report.
The diesel engines mandatory information in the “Data & request” tab is engine rating, emergency
usage, and non-emergency usages:
Annual Fuel Usage: Annual quantity of fuel (gallons) combusted in the inventory year
Max Hourly Fuel Usage: The maximum quantity of fuel (gallons) combusted in a single hour,
during the inventory year. If the engine did not run for an hour at the time of maximum usage,
the max amount of fuel combusted during the hour should be used.
Most of the non-mandatory data is associated with specifying controls or providing more details about a
process. Reporting non-mandatory information can help the District create a more accurate evaluation
of the facility’s emissions. Non-mandatory information are fields available in EIS for reporting data which
are not highlighted in any color.

| oy “irvSiition”
Control District

Dashioards

facility to use certification Emission
Factors for some pollutants

Filling the optional information such ——
as Engine family number enables the "

.

All the
information
highlighted
green MUST
be filled
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Step (4): Input data in the “Control Requests” Tab:

Next you need to fill the mandatory data in the control request tab:

- All stack information, except the height above ground, can be located by consulting the engine
manufacturer or visiting the engine’s Technical Specification documents
- The height above ground will depend on the engine’s staging in the facility and may need to be

measured or estimated.
- The stack longitude and latitude information can be accessed in Google’s Map. Search for your

engine location in the map, right click on the location pinned.

joeinwentory@weblakes.com =

Dashboards Emissions Documents Settings
San Diego C\'.'_uru ty
day Air Pollution N =
Control District L ) =tionnaire INput Inventory: 2010 - Validation {Portal Demo [2500]) -
[ Chosocompse | isiak
Calculator Parameters & RI‘I|J(‘\I\'

Calculator Name: Description: Version: - |
| Clear Sedact Calculator

Data Reques Emission Factors surrogate Pollutants

STACK (DUCTED EMISSIONS) LOCATION

Height Abave Ground (ft: | 657 | 14— Longitus al Degrees) -117.10888 A
xhaust Gas Temperature (F: 0878 [an= Latitu Degrees) | 3289942 [aam
Jarmerer (ft 05 | 1A= Datum  NAD 83 o =4
957.9 [qa= s this kocation confidential®: | Ng. Wl [qa—s |
Contral Device Description s [aa=]
Other Control Type: .
S Lot Ty |__' = Input Mandatory Stack Longitude
ol [y % and Latitude Data. Type equipment

address in google maps and right
click in the dropped pin to seeit

Input Mandatory Stack
&+ Data. Consult Engine
reference documents

and or manufacturer
for this information g = : I.q 5 ]
LY P ;

TECHNICAL DATA_ \\
[ Gpen Genarstes ot - - 1800 T N e —

=
Eoarsiat Forwas futlésy 9 08 p4

10174 Old Grove Rd

BN @

Step (6): Input data in the “Emission Factors” Tab (optional):

This step is generally dependent on to the type of process being reported. For diesel engines the District
has set default emission factors under each calculation method. However, if a user wishes to use engine
specific certification emission factors, then fill the certification information in the “Data & Requests”
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Tab, convert the emission factors units to match those in EIS and input the values in the “Emission
Factors” Tab.

For diesel engines, the pollutants that may be updated are limited to (Carbon Monoxide (CO), Nitrogen
Oxides (NOx), Total Organic Gases (TOG), Particulate Matter (PM10), Total Particulates (TSP), Volatile
Organic Compounds (VOC), & Diesel Particulate).

When a default factor is changed, the user MUST choose the ‘Origin’ of the updated factor form the
drop-down list, to avoid QA/QC issues.

Joeinventory@weblakes.com -

ashboar Jocurments
“ ;\wrP:I:Iiutwon‘ .
Control District f I nventory: 2010 - Valida

ator Name Descriptio m

o |
CARB EO
POLLUTANT NAME POLLUTANT CODE < al al ACTIONS
42603 S i
42310 -
a0 Default
mo1 Default
2401 4 [
3-Butadiens . 106990 2 Deetaul
cetaldehyde - 75070 o.7Es Defaul

107028 0.0339 Default

Arsenie (inorganic 1016 ¢ Default

For more information, see (Can | use engine-specific certification emission factors?) and (How to convert
units of the Engine’s EFs?) section of the (EIS) Reporting- Frequently Asked Questions (FAQ) posted on
the District website.

You MUST save the data you input for any Material before moving to
the next material.

Step (6):
Don’t Forget
to Save

If you clicked on the device level or the Permit level, before saving the
data you input for the Material, you will lose your data.

You don’t lose data when navigating between different tabs of the
o same Material, just don’t forget to save when you are done with the

o Material.
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https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf

After Finishing Data input,
Move up to locate and use
the SAVE button

After Finishing Data input
Move up to locate and use
the SAVE button =

Module (1) “SAVE” button Location Module (2) “SAVE” button Location

HELP AND SUPPORT

To register to use EIS, request access, reset password, or request RO designation, please visit EIS Portal
Log in page.

For more details regarding particular operations guidelines, calculation methods, and default emission
factors- refer to the District’s Emission Calculation Procedures.

For Frequently Asked Questions- visit (Emission Inventory System (EIS) Reporting Frequently Asked
Questions (FAQs)))

For live and/or recorded Training workshops please visit the District website at the Emission Inventory

System Webpage.

For EIS Technical Support —contact EIS.support@weblakes.com, for:

1. Registration/EIS Access
2. Changing/Updating RO designations
3. System/Upload Issues

For District Emissions Inventory Team Support - contact the APCDInventory@sdapcd.org

1. If you have questions of facing any of the issues listed in the FAQ document.
2. Questions related to data requested/to be reported
3. Updates to materials/devices not possible through EIS current setup.
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