
Virtual Training Webinar
Data for Calendar Year 2022 Emission Inventory

March 7, 2023

San Diego County 
Air Pollution Control District
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•Previous Webinars:
•Wednesday, February 15, 2023, at 9:00 AM (co-hosted w/ CARB Staff) – Webinar 
included introduction to the use of EIS and focused on CTR reporting and amendments.
•Available under Past Trainings:

•Today’s Webinar:
•March 7, 2023, at 2:00 PM – Webinar will include detailed instructions for the use of 
the EIS Portal.

Webinars
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• Data Request & 
• Timeline & Extensions

• EIS Resources 
• Portal Users Guide & FAQ

• EIS Portal Demonstration
• Resources

• Calculation Methods
• Contacts

• Q&A

Agenda



2022 Data Request
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• District staff have made best efforts to 
help identify facilities that are subject to 
reporting for CTR

• List of Facilities Required to Report 2022 
Data

• District has sent about 2,300 Data 
Request Letters for DY 2022

Please note that this list is not 
encompassing of all facilities required to 
report and if a facility is not listed, that does 
not mean it is exempt from reporting.

https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-inventory-reports/2022-EI-Facilities-Request.xlsx


2022 Schedule
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AugustJulyJuneMayAprilMarchFebruaryJanuary

Due Date: April 7, 2023 
60-days after EIS Portal 

Launch

CTR Extension Due Date: May 1, 2023
EIS Portal Launch: February 7, 2023

District calculates facility emissions

District submits CTR Inventory to CARB

District sent DY2022 Data Request Letters
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EIS Portal Guide & FAQ
EIS Frequently Ask QuestionsEIS Portal User’s Guide

https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emissions-calculation/EIS-Reporting-Frequently-Asked-Questions.pdf


Registration - – How do I Request Access?
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All Users Must Register, Even Previous Accounts
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What Happens When I Sign Up?
• If you are the RO listed on the “Required to Report” List:

• The RO account is activated immediately
• The RO receives a confirmation email and password reset email

• If you are NOT the RO:
• The RO receives an email asking to approve your request
• You will receive an email detailing your request

• This email details all the RO accounts who may approve you

• If the RO listed is inactive or anyone not recognized:
• Use the Request RO link form the main page
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When to Request RO Status Change?
• Responsible Official is no longer with your organization

• List of Facilities Required to Report 2022 has an error and is blocking 
your registration

• NOTE: If you update your RO, please notify APCD that you have done so.
• https://www.sdapcd.org/content/dam/sdapcd/documents/permits/emi

ssions-inventory-reports/2022-EI-Facilities-Request.xlsx
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How to Approve Users?
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How to Request RO Status Change?
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How to Complete RO Request?
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What Happens When I Request RO Status?
• The RO receives an email with your request for a change in status
• The registrant receives an email with details of current registrant
• The RO should sign in and grant RO status to your account

SPECIAL NOTES:
• If your facility doesn’t have an RO – currently 200/2300 with no RO

• Your account becomes the RO automatically

• If your RO hasn’t registered when you request RO
• Your account becomes the RO automatically
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EIS Login Page – Steps to sign in:
• http://eis.sandiegocounty.gov/Portal/Account/LogOn

• E-mail and password set up during Sign Up
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http://eis.sandiegocounty.gov/Portal/Account/LogOn


Start Page Will Load Upon Successful Login
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List of EIF IDs in My Profile
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Main Features
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DEMO
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Online Entry
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Online Entry Vs Offline Entry – Suggestion

Less than
10 Materials ?

On-Line
Questionnaire

EIQ Forms

YES NO
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Navigating On-Line Forms
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Example of an Online Form
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Calculation Method 
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Data Request
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Control Data Request
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Emission Factors
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How do I Add a New Pollutant?
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How Do I Select a Pollutant?
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How to Enter New EF Value and Source?

30



How to Save Data?
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What are Missing Values and How to Fix?
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How to Enter No Usage / Zero Emissions?
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Selecting the Reason for Zero Usage/Emissions
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Zero Emissions Confirmation
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Zero Emissions Example
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EIQ Forms
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How to Download a Form?
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How to Access EIQ Forms?
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How to Enter Values in Required Fields?
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How to Upload a Form?
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Confirm you have the right facility
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Select the File
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Job Queue Showing EIS Processing the Import
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DEMO
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Submittal
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Submittal
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QA/QC When Something is Missing
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QA Report – Shows What Items Need to be Finished
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QA/QC Where Everything is Complete
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QA Report With Everything Passing
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Submittal Process 
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Certification
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Successful Submission!
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DEMO
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Adding / Removing Devices/Materials
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Direct Data Entry
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Adding / Removing Devices
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Material Id
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Select a Calculation Method
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Select a Calculation Method (Cont.)
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Data Entry for the New Material
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DEMO
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Summary
• 2 Ways to enter data:  

• Online  
• EIQ forms

• QA/QC will check your input before submitting

• Only an RO can submit
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Support

• EIS Technical Support - including creating/modifying login information 
or designating an RO, please contact EIS.support@weblakes.com

• District Support - Please contact the APCDInventory@sdapcd.org

mailto:EIS.support@weblakes.com
mailto:APCDInventory@sdapcd.org
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