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How to submit Asbestos Notification and Revisions electronically 

Navigate to www.sdapcd.org then under “I WANT TO…” select Asbestos Notification. 

 

 

The Asbestos Notification link will navigate you to San Diego’s online Citizen Access Portal: 
https://publicservices.sdcounty.ca.gov/citizenaccess/ 

 

Information on Asbestos Removal, Renovation, and Demolition, see Rule 1206 under Rules & 
Regulations. 

 

http://www.sdapcd.org/
https://publicservices.sdcounty.ca.gov/citizenaccess/
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
https://www.sandiegocounty.gov/content/sdc/apcd/en/Rule_Development/Rules_and_Regulations.html
https://www.sandiegocounty.gov/content/sdc/apcd/en/Rule_Development/Rules_and_Regulations.html
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For addition questions contact apcdcomp@sdcounty.ca.gov or directly at 858-586-2650 

Step 1: From the Accela Citizen Access (ACA) login screen, enter a username and password the click 
“Login”. If you do not have an ACA account please click here for more information on how to sign up. 

 

  

 

 

 

  

 

 

 

 

 

Login  

Select “Get Air Quality 
Services” 

mailto:apcdcomp@sdcounty.ca.gov
https://www.sdapcd.org/content/dam/sdc/apcd/PDF/CitizenAccess/RegisteringCitizenAccess.pdf
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Step 2: Disclaimer 

 

 

 

 

 

 

 

 

 

 

 

 

Review the 
disclaimer 

Check the 
box and click 
“Continue” 
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Step 3: Select “Asbestos” to start the online asbestos notification 

 

 

Select “Asbestos” for Asbestos 
Notification and click 
“Continue.” 
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Step 4: The start of the notification defaults to Step 1 – Revision This section is for Revisions only. When 
submitting an Original notification, please proceed to “Continue”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Continue to Step 2 – Asbestos Notification . 
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Section 2 – Asbestos Notification – Select Project Type and enter all information that pertains to the 
asbestos notification.  

 

More information can be found on our website: www.sdapcd.org for Rule 1206. 

Received Date is auto populated to the 
date of submitting the notification  

Select the Project Type for 
notification being submitted   

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Step 5: Enter the Facility Address for project site regarding the Asbestos Notification.

 

Enter Name, Organization, Address, and phone number are required fields for Contact Information.  

 

Please “Select From Account” or “Add New”. Contacts can be saved on ACA User Account for later use: 

 

 

This contact is where the project site is taking 
place pertaining to the Asbestos Notification 

 

This contact is the owner of the facility where 
the project is taking place. 
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Step 6: Facility Information – Enter the building details of the facility  

 

Step 7: Survey Information – Complete all applicable fields that pertains for Asbestos Survey.  

 

 

Asbestos Survey Performed will expand once 
Project Type is selected. Yes/No will further 
expand Survey Information fields.  

 

   

Date Survey Conducted, Surveyor Name, and 
Company Mailing address are required. 

 

   

Select Certification Type: 

• Certified Asbestos Course (CAC) 
• EPA Building Inspector 
• Site Surveillance Technician (SST) 

Enter Certification Number and Expiration 
date of certification 

Select if Asbestos is Present. 
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Select the Asbestos Detection Procedures that was performed during the Asbestos Survey. 

 

Step 8: Enter Asbestos Removal Operations if removal of asbestos is to be performed for project.  

 

 

 

More information can be found on our website: www.sdapcd.org for Rule 1206. 

 

Yes will further expand questions 
for Asbestos Removal. 

Enter the Start and End dates for Asbestos Removal. Keep in 
mind of the required dates pertaining the Rule 1206. 
Information is also provided under the section header. 

*Tip: Use Calendar to select date. 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Enter Asbestos Material Details 

 

 

*Type of Material and Regulated will auto populate depending on the material, condition, and removal 
method that is selected. Click on “Submit” to add material details.  

 

 

 

 

  

Action allows you to edit or delete the row. You can also check the box on the left side 
of the row then select the Edit or Delete buttons.  

Click on “Add a Row” to enter Material Details. 
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Select the Asbestos Removal Practices and Engineering Controls that pertain to the removal of Asbestos 

 

More information regarding the removal of asbestos can be found on our website: www.sdapcd.org for 
Rule 1206. 

 

 

 

 

Enter the total amount of Regulated Asbestos-Containing Material 
from the Material Details. Enter numerical value only. 

 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Step 9: Demolition Operations – When selecting “Yes” Demolition Operations Start and End date 
appear. Please enter dates according to the project and complete all applicable fields.  

 

 

More information regarding the demolition notifications can be found on our website: www.sdapcd.org 
for Rule 1206. 

Select Yes will further expand fields pertaining to 
Demolition Operations 

Enter the Start and End dates for Asbestos 
Removal. Keep in mind of the required dates 
pertaining the Rule 1206. Information is also 
provided under the section header. 

 

Answering “Yes” to Category I or II 
materials will expand Text Box to 
list materials. 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Select the Demolition Work Practices and Engineering Controls pertaining to the Demolition Operation 

 

Step 10: Contingency Plans - Select all that apply. 

 

 

 

 

 

 

 

  



Submitting Asbestos Notification 

 

14 
 

Step 11: Enter Contact Information that apply to the Asbestos notification: 

Asbestos Removal Notifications require the following contacts: 

• Removal Contractor 
• Asbestos Landfill 
• Asbestos Transporter 

Demolition Notifications require the following contacts: 

• Demolition Contractor 
• Non-Asbestos Landfill 
• Non-Asbestos Transporter 
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Step 12: Information Certification confirmation: 

 

 

 

 

More information regarding the asbestos notifications can be found on our website: www.sdapcd.org 
for Rule 1206. 

Save and resume later will create a temporary Record ID that can be found under the “APCD” tab under 
the ACA User Account at the top navigation.   

 

 

 

  

Once Project Details is complete, click on 
“Continue” to proceed for submission 

A Temporary Record ID will be created  Click on “Resume Application” to resume.   

You can also Save the notification and 
resume later.  

Certification Information Checkbox is an 
alternation digital signature to verify 
that all information entered for the 
notification is accurate and valid. 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Step 13: Section 3: Documents - Upload any documents required for the Asbestos Notification and the 
selected Project Type. More information regarding the asbestos notifications can be found on our 
website: www.sdapcd.org for Rule 1206. 

 

 

Select Add and select file to be uploaded  

Enter description for the document to be 
uploaded and select Save once complete or Add 
for additional documents to be uploaded 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Step 14: Section 4 - Review: 
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Step 15: Section 5: Pay Fees 

 

 

Click on Continue to submit payment information.  

 

 

Click on Recalculate to view the assessed fees by system. 
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You will be redirected to our third-party payment process Heartland Billing Services 

 

Enter Credit Card Billing Information: 

 

 

 

 

Select Pay by Credit or Pay with E-Check 
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Enter Payment Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review and check terms and condition. Please 
note of Heartland’s 2.19% convenience fee. 
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Verification – verify that all billing and payment information is correct before Submit Payment. 
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Once payment is submitted successfully, webpage will return to Accela Citizens Access for submission 
confirmation 

 

Email confirmation: 

 

 

 

 

 

 

 

 

 

 

Note - A Contractor Notification report will be 
attached to the confirmation email 
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Reviewing Asbestos Notifications (Record ID) 

Navigate to the “APCD” tab on ACA to see Record History. You will see the list of records under the 
Records sections: 
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Submitting Revisions: 

 

The Edit will navigate to Section 4 – Review to view the details of the notification. Click on “Edit” under 
the Revision section to submit details of the revised notification.  

 

 

 

 

 

 

 

Click “Edit” under Action to open Notification 
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Webpage will navigate back to Step 1 – Revision. Enter details of revision to the notification 

 

More information for Revisions and Fees can be found on our website: www.sdapcd.org for Rule 1206. 

 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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There are three main sections for Revisions: 

1. Revised Asbestos Removal Date and Revised Start Dates 
- Start Dates from the Original Notification will appear in RED. 
- If there were previous revision to start dates, then it will appear on the right column. 

 

2. Revised/Added Regulated Asbestos Containing Material. 
o Add up to three materials/RACM. 
o Select Material, Condition, and Removal Method. 
o Enter the amount of material added (numeric value only).  

 

3. Revised Total RACM 
o Revised Total RACM is the new total of RACM to be removed from Project.  
o The Total RACM from the Original notification will display in RED.  
o If there was a previous revision to Total RACM, then it will appear on the right 

column. 

 

 

 

 

 

 

Click Continue to proceed to submit Revision 
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Review changes made to notification for Revision then “Submit Updated Information” 

 

 

Successully submitted message will appear: 

 

 

Revision Confirmation Email: 

 
Note - A Revised Contractor Notification 
report will be attached to the confirmation 
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If additional fees are required, fees can be paid online after the revision to the notification has been 
submitted. Once submitted, please refer to Record History and select "Pay Fees Due" under Action. 

 

 

Additional Fees will be the difference between fee categories of Asbestos to be removed.  

 

 

 

For information for Revisions and Fees can be found on our website: www.sdapcd.org for Rule 1206. 

 

 

Click Continue Application to proceed to Payment 

https://www.sandiegocounty.gov/content/sdc/apcd/en/compliance-programs/asbestos_program.html
https://www.sandiegocounty.gov/content/dam/sdc/apcd/PDF/Rules_and_Regulations/Toxic_Air_Cotaminants/APCD_R1206.pdf
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Complete and submit payment information. 

 

 

 


