How to submit gas station performance test notifications and performance test

reportselectronically

Submitting Gas Station Performance Test Notification

Step 1: From the Accela Citizen Access (ACA) login screen, enter a username and password
then click “Login”. If you do not have an ACA account please click here to find out how to sign

up.

&y SanDiegoCounty.gov

Home APCD AWM DEH DPW PDS

Welcome to the County of San Diego's online Citizen Access Portal

This system will enable residents of San Diego County to:
1. Research public information.

2. Submit an application (some departments require registration and login to submit
an application).

3. View and track the status of your application.

4. Make secure online payments.
Some services will require you to register for an account.

What would you like to do today?
To get started, select one of the services listed below:

APCD
Get Air Quality Service (Permit Applications
(Gas Station Tests. Breakdown Notifications
Search APCD Records
Apply for an Air Quality Grant

General Information
Lookup Property Information

DEH AWM
Create an Application Search Applications

Search Applications

Announcements | Register for an Account | Login

Flh g

Login

User Name or E-mail:

Password:

| |
! Login »

[] Remember me on this computer

I've forgotten my password
New Users: Register for an Account

Land Use and Environment Group
Departments:

APCD - Air Pollution Control District

AWM - Agriculture Weights and Measures
DEH - Department of Environmental Health

Select Get Air Quality Service Fices

Rev. 03/21


http://www.sdapcd.org/content/dam/sdc/apcd/PDF/CitizenAccess/RegisteringCitizenAccess.pdf

Step 2: Disclaimer

Announcements | Logged in as:Mahiany Luther | Collections (0) | Reports (1) ¥ | Account Management | Logout

‘,"

Home APCD AWM DEH DPW PDS

Get Air Quality Service (Permit Applications, Gas Station Tests, Breakdown Notifications) | Search APCD Records more v

Online Permit System

Welcome to San Diego County's Online Permit System.

Review the disclaimer j

Please "Allow Pop-ups from This Site” before proceeding. You must accept the
General Disclaimer below before beginning your session.

General Disclaimer A
While the The Agency hereafter referred to as 'The Agency’, attempts to keep its

Web information accurate and timely, the The Agency neither warrants nor makes
representations as to the functionality or condition of this Web site, its suitability

for use, freedom from interruptions or from computer virus, or non-infringement of
proprietary rights. Web materials have been compiled from a variety of sources and

are subject to change without notice from the The Agency as a result of updates

and corrections. v

Al #radamnrdes and cAansica Panardsee canbninad in Aar dicenlsuesd an thic ausheciba aea thaa

Check the box and click on
“continue”

| have read and accepted the above terms.

| Continue Application » J




Announcements | Logged Im as:Mahlany Luther | Collections (0] | Reporis (1) " | Account Management | Logout

J_'

Home APCD AWM DEH DPW PDS

Gat Alr Quality 3arvice (Permit Applications, Gas Stathon Tests Breakdown Mofifications) | Ssarch APCD Records more w

Select an option below:

Air Quality Permit Application:

Select "Permit App”, then one of the available permit application types. For assistance or to apply for an equipment type not
listed below, please contact APCD at (858) 586-2600 or apodpermits@sdoounty, ca.gov. Submitting this application does not
grant permission to construct or to operate equipment except as specified in Rule 24, nor does it guarantes that you will
receive a permit, Before acting on an application for Authority to Construct or Permit to Operate, the District may regquire
further information, plans, or specifications. Forms submitted with insufficient information may require re-submission, which
will cause a delay in application processing and may increase processing fees. The applicant should commespond with

equipment and material manufacturers to cbtain the information requested on a supplemental form.

Air Quality Grant Application:

Select "Grants", then one of the available grant application types. For assistance or to apply for a grant type not listed below,
please contact APCD at (858) 586-2600 or deanairgrantsi@sdapcd.org . Submitting this application does not guarantee that
you will receive a grant. Before acting on a grant application, the District may require further information or specifications.
Forms submitted with insufficient infermation may require re-submission, which will cause a delay in application processing.
The applicant should correspond with a dealer and/or equipment manufacturer as needed to cbtain the information requested

on this application,

Gas Station Test Motification or Breakdown Notification;

Select "Compliance”, then "Gas Station Test Motification” or "Breakdown Notification™ below. For assistance please contact
APCD at (858) 586-2650 or apcdcomp@sdoounty.ca.gov . Submitting this application does not guarantee that you will be
schieduled for a test, Before acting on this test notification, the District may require further information or specifications.
Applications submitted with insufficient information may require re-submission, which will cause a delay in processing.

If you are unsure about which option above to choose, please contact APCD at (858) 586-2600.

For building permits, including Solar Panels, Air Conditioners, etc., click the above tab labeled "PDS", and choose

the appropriate permit type.
Compliance v //select “Compliance”, then

“gas station test notifications”

8;’1“%:2::‘::;‘:%“ and click on “continue”

i Confinue ._J




Step 4: Report the test notification

Announcemsnts | Loggad In ae-Mahlany Luthar | Coliections (J) | Reports (1) | Account Management | Logout

‘_T

Complete all applicable
. ‘fields and click
“continue”

Home APCD AN DEH DPwW FDS
Gat Alr Quallty Sarvice (Parmit Applications, Gas Statlon Teste) | Ssarch APCD Reca

Gas 5Station Test Notification

2 Conisotc 3 Rmvisw 4 Complsis

Step 1: Test Details = Enfer Test Defails

* indicale=s & requirsd fi=ld.

Enter Vapor Recovery Equipment Information

VAPOR RECOVERY EQUIPMENT

Permit expires May
. - . (Month): ! vl
Permit Record ID: *  |apcozooe-Fro-ssoore |
Frequency: |._5= ct-- V| Motification Received |D4.-'w1v:l 1T =
Date:
Scheduled Test Date: | |3 Test Time: @ |

&

Enter tests (add rows as needed)

VR_TESTS

Showing 0-0 of O
Syetem Test Type Test Cancelled_Reschadulsd
Mo recond= found.

Add & Row Edit 3sdsobad Owistn dsisobed

Continus

Save and resume later [™] |

By clicking on “add a row” you can
specify the test procedures applicable to
your station




Step 5: Specify the test procedures applicable to your gas station. Once you click on “add a row”
above, the following screens will appear and you can select the test procedures

Select System
| Select all that apply)

Business Activity: |

For assklance of 10 apply for System nat Beied b2low please contact ws.

Zystam

[] Phase | EWR

[] Decay Test

[] AST Spacific

[] Fhaee Il Pre-EWTR

[] As=slst Phaee | EVR Sysiem WR-201/202

[] Balance Phase Il EVR Sysiems VR-203/204 and WR-208

| Mext = ]Earmel

Select the system(s) you have and
then click next

| (sl

»
Select Test Type Business Activity: | | Search |
~L3elect all that appivi
System Tast Typs

[] Phase | EVR T.P. 201.18 Fatlc Tonque of Rolable Phase 1 Adapiore

[] Fhase | EWVR T.P. 201.1C Pressure Inegrity Check Drop Tube/Drain Valve

[] Phase | EVR T.P. 201.10 Pressure Imegrity Check Drop Tube'Drain Valve

[] Phase | EVR T.P. 201.1E PN Went Valves

[] Decay Test T.P. 201.3 Two Inch Pressure Decay

[[] Decay Test T.P. 25-1 Ten Inch Pressure Decay

[] Asslst Phase | EVR Sysiem WVR-201/202
[] Asslst Phase | EVR Sysiem WVR-201/202
[] Aselst Phage | EVR Sysiem WVR-201/202
[] Asskst Phase | EVR System WVR-201/202

Ciean Alr Separatar Integrity Tast (Exhibit 4]
WP-1000 Dispensar Wapor Line Integrity (per KM manual)

Liguid Condansate Trap (ex.9 of VR-201 or Ex 11 of WR-202)

Vapor to Liquid Ratio- WL (Exhibht 5)

=Prev 12 Hexi=

| = a::r:_]| Finizh s—_] Cancel

Select the test procedures and then
click “finish”




Step 6: Confirming your selections. The following two screens summarize your selections. Please
click on “submit” and then “continue”

System: Test Type:

|Phu== 1EWR |'I'.F. 201.10 Pressure Integrity Check Drap Tube/Drain Vakve
System: Test Type:

|Frase 1EvA [r7 201 18 Arv went vamves

System: Test Type:

[Decay Tast [r.# 5&-1 Ten 1nch Frassure Dacay

System: Test Type:

|.°.nsl:t Friasa II EVR System VA-Z017202 |cean air s=parater 1ntegrny Tass (EuniER 2)

System: Test Type:

|.ﬁ.nsl:l: Fhas= II EVR System VR-Z017,3202 |\."P-1I:ll}tl Dlspenser Vapar Line Int=grity (per 10M manual)
System: Test Type:

|.ﬁ.nsl:l: Fhas= II EVR System VR-Z017,3202 |LIquI|: Condensat= Trap (=x.9 of VR-201 or Ex.11 of VR-203)
System: Test Type:

|Assist Fhzse I EVR System WR-Z01720Z [vapar to Liowid Ratio-vrL (Exhibe 5

| Submbt Cancel

Enter tests (add rows as needed)

VR_TESTS

Showing 1-9 of 9

[] syetem Tast Typa Test Cancelled_Reschedulad

[] Preseisvm T.P. 201.15 Static Torque of RoE0IE Phase 1 Adapiors Actions
[] Preseievm T.P. 201.1C Pressure Inegrity Chack Drop Tube/Drain Valve Actions w
[] Preseievm T.P. 201.1D Pressure IMegrity Check Drop Tube/Drain Valve actions w
[] Preseievm TP 201.1E PIV Vent Valves Actions w
D Decay Test T.P. &8-1 Ten Inch Pressure Decay Actions
[[] #esist Phase Il EVR System UR-201/202 Claan A Separatar Iniegrity Test (xhioi 4) Actions w
[[] #esist Prse Il EVR System UR-201/202 WVP-1000 Dispensar Vapar Line Integriy (per IOM manual) actions w
[[] #esist Prsse Il EVR System UR-201/202 Liguid Condanssts Trap (2.2 of VR-201 or Bx 11 of VR-202) Actions w
[[] Aesist Phase Il EVR System VR-201/202 Vapor to Liquid Rata-WiL (Exhibt 5} actions w

AodaRow | | Eclt 3sisobed | | Dsists 3sisoted

Save and resume Iater;J



Step 7: Entering contact information. You may “select from account”, “add new”, or “look up”

Announcaments | Logged In 25:Mahlany Luther | Collections (0] | Repons (1) % | Account Management | Logaut

+'

Home APCD AWM DEH DPW PO5
Get Alr Quality $ervice (Permit Applicaflons, Gas Station Teste] | Search APCD Records | Apply for an Alr @uallfy Grant

Gas Station Test Notification

1

Step 2 - Contacts = Contacts

Findicates & required fi=ld.

APCD Equipment Location

Comlact aodress2E are used for different purpossE Iater in e applcation procees.

| #eimat from .ﬁ.uunun'tJ | Add Rew J | Lok un J

APCD ¥R Testing Contractor

Contact addresses are used for difierent purposse Iater in e application process.

Eslont from .ﬁ.uunun'tJ [ Add Haw J [ Look Up J

Confinus = Save and resume later ] |

SanDiegoCounty.gov

Announeemants | Loggad in as:Mahlany Luther | Collections (1) | Fspors (1)'™ | AccountMansgemant | Logout

e

Home APCD AWM DEH DPW PDS

Gat AIr Quality Servica (Parmit Appiications, Gas Station Tests) | Sssrch APCD Records | ADDIy for an AN Quality Grant

The contacts you selected will be
displayed. Please click “continue”

Gas Station Test Notification

Stap 2 - Contacts » Contacts
*indicates a required Tisld.

APCD Equipment Location

Contsct addnesses are used for diferent purposEs later In the application process.

" Contact added successfully.

Facility Manager
Crossroad Petroleum

Waork Phone
Fax.

Ealt Aemove

APCD VR Testing Contractor

Contsct addnesses are used for diferent purposEs later In the application process.

" Contact added successfully.

Mahiany Luther
Air Pollution Centrol District

Save and resume later =] |



Step 8: Review the information submitted. You will be able to review the information submitted.
If the information is correct please click “continue”

Announcemants

Home APCD AWM DEH DPW

Gat Alr Quality Ssrvice (Fermit Applications, Gas taflon Tests) | Search APCD Records

Gas Station Test Notification

Step 3: Review

Loggad In 3s:Mahlany Luther | Collections (1)

FD5

Reports (11" | Account Managemant

Logout

i

Apply for an Al Quality Grant

Save and resume later [] |

Please review all information below. Click the "Edit" buttons to make changes to sections or click the
"Continue Application” button. By submitting this application, you hearby agree to the conditions of

the program/permit for which you are applying.

| Submission Type

Gas Station Test Motification

| Enter Vapor Recovery Equipment Information

VAFDR RECOVERY EGQUIFMENT

Exit
Permit Record ID: APCD2008-PTO-801017 Permit expires (Month): June
Frequencys Annual Motification Received Date: 04/24/2017
Scheduled Test Date; 05/10/2017 Teeat Time: 11:00
| Enter tests {add rows as needed) |
VR_TEATE __Edit
System Toet Type Teet Cancelled_Rescheduled
Phaza | EVR T.P. 201.1E Static Torqus of Ratable Phasa 1
Adapiors
Fhass | EVR TR 1C Pressure Integrity Check Drap
Tubi In Wahve
Phass | EVR T.P. 201.10 Pressure Integrity Check Drap
Tub In Valva
Phaza | EVR T.P PAJ Wiant Walves
Dacay Test TP Ten Inch Fressurs Decay

Step 9: Obtaining confirmation. You will get the following message stating the notificationwas
successfully submitted

Announcaments | Logged In as:Mahlany Luther | C: lons (0} | Repors (1} ¥ | Account Managament | Logout

i

Home APCD AWM DEH DPW PDS

Get Alr Quanty Service (Permit Applicafions, Gas Station Tesfs) | Search APCD Records | Apply for an Air Qualify Grant

Gas Station Test Notification

1 Te 2c

Step 4 :Complete

‘(] Your submigalon was successful.

‘Your Application Record ID is APCD2017-VRT-0034.

If applicable, you will need this Record ID to che:

the status of your Application.

Thank you Tor your submission. San Diege Air Pollution Control District valu=s your input.

Wiew 3ubmission Doialls »



Submitting Gas Station Test Results

Step 1: From the Accela Citizen Access (ACA) login screen, enter a username and password
then click “Login”. Once logged in click on the “APCD” tab.

SanDiegoCounty.gov

Announcements | Reqister for an Account | Login

F b g

Home APCD AWM DEH DPW PDS

Please Login Click on APCD tab | Logh

Many online services offered by the Cd If you

are an existing user, please enter your user name and password in the box on the User Name or E-mail:

right. || |

N liseis Password:

If you are a new user you may reaister for a free Citizen Access account. It only takes | |

a few simple steps and you may have added benefits. | Login®

;'Regism T [] Remember me on this computer

: I've forgotten my password
New Users: Reqgister for an Account

Step 2: Once you click on the APCD tab you will be able to view the gas station notification you
have submitted

SanDiegoCounty.gov

Announcements | Logged in as:Mahiany Luther | Collections (0] | Reports (1) ¥ | Account Management | Logout

P

Home APCD AWM DEH DPW PDS
Get Air Quality Service (Permit Applications, Ga: = D Records | Apply for an Air Quality Grant

Select the record for

k which you want to )
submit the test results

Records

Showing 1-2 of 2 | Download results | A

Submit Expiration -
Date Record 1D Date Status Action
D 04/24/2017 APCD2017-VRT-0034 Gas Station Test Submitted by ACA
Motific ation
D 02/27/12017 APCD2017-VRT-0023 Gas Station Test Submitted by ACA

Motification



Step 3: Attaching the report

+ SanDiegoCounty.gov

Announcemsants | Logged In 36:Mahlany Luther | Coliections (0) | Reports (1) | Account Management | Logout

+ -
Home APCD AV DEH DPwW PDS
Gat Alr Quality Sarvice (Permit Applications, Gas Station Tests) | Saarch APCD Records | Apply for an Alr Guality Grant
Record APCD2017-VRT-00324: Add 1o collection

Gas Station Test Notification

omn O

Record Statws: Submitted by ACA

* Attachments (Documents)

PERM]TS -If you are submitting an application for a parmit to operate, by clicking the “Continue Applicaticn™ button balow, you will cbtain 3 fea
satimate.

GRANTS - If you are applying for a grant, by clicking the "Continue Application” butbon below you are submitting your
application to the District and you will not be able to go back and change information,

BREAKDOWN REPORT - Please attach the breakdown report and select " APCD-Breakdown-Report™.
VAPDR RECOVERY TEST RESULTS - Please attach the VR Test Results and select “APCD-VR-Test-Results™.
By submitting this application, you hereby agree to the conditions of the program/fpermit for which you are applying.

The maximum file elze allowed e 100 MB.
himi;him;mhtmnimi are dealiowed s types to upioad,

Please click on “add”

to attach the test
results

Actlon

Mamsa Record ID
Mo reconds found.

L ———

@se select this

option, add any
description of the

*Type:
APCD-General-Source-Test-Report W

File:
GDF TEST RESULTS.doc

o document and click
*Description: “save”
GDF TEST
spell check

| Sawve i Add i | Remuveﬂull_




Step 4: Confirmation. You will receive the following message and an e-mail confirming the test
result has been received

SanDiegoCounty.gov

Announcements | Logged in as:Mahiany Luther | Collections (0) | Reports (1) ¥ | Account Management | Logout

&
Home APCD AWM DEH DPW PDS
Get Air Quality Service (Permit Applications, Gas Station Tests) | Search APCD Records | Apply for an Air Quality Grant
The attachment{s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.
Record APCD2017-VRT-0035: Add to collection
Gas Station Test Notification
Record Status: Submitted by ACA
Tue 4/25/2017 3:07 PM
noreply@sdcounty.ca.gov
***BCMS_7.3D_EMSE|accel73t*** Vapor Recover Tests Results Received for Air Pollution
Control District
To Luther, Mahiany
Retention Policy Inbox (57 days) Expires 6/21/2017 ~

Vapor recovery tests results for notification record ID APCD2017-VRT-0035, Air Pollution Control District
located at 10124 Old Grove Road, San Diego, CA 92131 has been received on 04/25/2017 03:06 for permit
record ID APCD2006-PTO-020241. Please note that the tests results are subject to review for completeness
and accuracy.

Record created by: PUBLICUSER6401
This is an automatically generated email, please do not reply. This mailbox is not monitored and you will

not receive a response.
If you have any questions, please contact Karen Wilkins at Karen. Wilkins(@sdcounty.ca.gov
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